Case Study Report Guidelines
Directions: Choose one of the case studies in the book, beginning on page 501, for each case study assignment. By the end of the semester, each student will have completed two (2) of the three (3) cases in the textbook. The case study report will be submitted within the Module (I or II) completed.
Each case study report should contain the following:
· Title page
· Abstract (page 2): No more than 250 words summarizing the case study, to include an introduction of the case and short summary of issue(s) and outcome(s).  
· Summary/Introduction (beginning on page 3 after title, no heading required): Summarize the main points in the case study, highlighting potential impacts on the HR department. 
· Issue (following Summary, L1 heading): Briefly describe the issue presented and conduct a SWOT (Strengths, Weaknesses, Opportunities, and Threats) analysis for the represented HR department. 
· Outcomes/Discussion (following Issue, 2nd Level 1 heading): Summarize your overall thoughts on the case study and provide recommendations for the HR department.
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Formatting Guidelines:
· 12 point Times New Roman Font with page numbers and running header
· Double spaced and include appropriate headings (see above)
· One-inch margins
· Maximum of 3 pages (excluding title page and Abstract page)
· No references required
	GRADING CRITERIA
	Possible 
Points
	Points Awarded

	Format/Layout (Weight 12%)
	
	

	Presentation of the text, margins, page numbers, 
	1
	

	Follows requirements of length, font size, spacing, APA format
	2
	

	Content/Information (Weight 60%)
	
	

	Abstract is clear and no more than 250 words
	2
	

	Critical elements of the case study are addressed and developed
	5
	

	The SWOT analysis is fully developed and addressed
	5
	

	Concluding remarks/recommendations are fully developed
	3
	

	Quality of Writing (Weight 28%)
	
	

	Clarity of sentences and paragraphs
	2
	

	Zero spelling and grammar errors. Demonstrate proper use of English
	2
	

	Organization and coherence of ideas, fluency, sequencing
	2
	

	Appropriateness of terms and concepts
	1
	

	Total
	25
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